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0 BbIOOpPAaX PYKOBOAMTEJIA
DenepaabHOro rocyJapCTBEHHOI0 OIOIKETHOI0 YUPEKACHUS HAYKH
HMHcTHTyTA reo10rum U NprMpoA0IoJIb30BAHUS
Jaj1bHEeBOCTOYHOIO oTAeeHus Poccuiickoi akageMun HayK

|. O6mue monoxkeHus

1. TTonoxenue o0 BHIOOpPaX PYKOBOIUTENS HAYYHOW OpraHU3aIldH, MOIBEIOMCTBEHHOM
denepalbHOMY areHTCTBY HAY4YHBIX OpraHuzaiuil (gajee cooTBeTCTBEHHO — llonmoxkeHwue,
Hupekrop, YupexaeHue), pazpadoraHo B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 23
aBrycta 1996 r. Ne 127-®3 «O Hayke U rocy1apCTBEHHON HAyYHO-TEXHUYECKON MOJIUTHKE,
®enepanbHbIM 3aKOHOM OT 27 ceHTsiopst 2013 1. Ne 253-D3 «O Poccuiickoit akajeMuu HayK,
peopraHu3aluy rocyIapCTBEHHBIX aKaJeMHUM HAyK M BHECEHUU HM3MEHEHHH B OTJIENbHbIC
3aKoHOAareNnbHble akThl Poccuiickoit ®enepanun», mnocraHoBieHneM [IpaButenscTBa
Poccutickoit @enepannu ot 5 nroHs 2014 1. Ne 521 «O6 yrBepxkaenuu [1omoxxeHus 0 mopsIke
U CpPOKax COTJIAaCOBAHUS M YTBEPKJCHUSI KaHIUJATYp HA JOHKHOCTh PYKOBOJUTENSI HAYUHOU
opraHu3aluu, nepeaaHHoil B BeaeHue DeaepalibHOT0 areHTCTBAa HAYYHBIX OpraHU3aIui» U
OTIpeJIeIIeT MOPSIOK MPOBeIeHUsT BEIOOPOB [[upekTopa B YupexaeHHH.

2. Hacrosimee  IlomoskeHuwe — yTBepkKaaeTcsi YUeHbIM coBeToM HMHcTHTYTa U
pa3mMenaeTcs Ha O(pUIIMATIBHOM caifTe yupexaeHus B cetu HTepHeT.

Il. BolaBuiKeHUE KAHANAATOB

3. UnunuaropoM  mpoBeacHHs  BbIOOpPOB  JlupekTopa  YUpeKIeHHS  ABISETCS
denepasibHOE areHTCTBO HAYYHBIX OpraHu3aluil (1angee - ATeHTCTBO).
OpranuzaropoM BeIOOpOB JlupekTopa B YUpeKIeHUH sBIsE€TCA YUEHBIN COBET (eciii MHOE He
MPEAYCMOTPEHO Y CTaBOM YUPEKICHHUS).

4. Havasiom npoBeieHnst BEIOOpoB J{upekTopa YupekIeHus SBIACTCA JaTa, yKa3aHHas
B MH(POPMALIMOHHOM COOOIIEHHUH, pa3MellaeMOM Ha O(HUIMAIbHOM caiiTe ATreHTCTBa B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTH «HTepHeT», 0 Havale npueMa JOKYMEHTOB
KaHJAUJATOB HA IOJDKHOCTH J(upekropa YupexaeHus.

5. PekomMeHanmmMyu O BBIIABMKEHHH YUCHBIM COBETOM YUPEKICHUS KaHIUIATOB (HE
MeHee JBYX) Ha JODKHOCTh JlupexTopa YupexaeHus IpUHUMAIOTCS Ha 3aceJaHuu Y UYEeHOro
coBeTa YUpexXJIeHUs, KOTOPOE IOJKHO ObITh MPOBEACHO He mo3aHee 10 KaneHAapHBIX THEH
Mocje JaTbl Hadaja IIpueMa JOKYMEHTOB KaHIWJAATOB Ha JOJDKHOCTh Jlupekropa
Yupexaenus.



6. PexoMeH AU O BBIJBMKEHMH KaHIUJATOB MPUHMMAIOTCSA NPU HAIWYHH KBOpyMa
OOJBITMHCTBOM TOJIOCOB TPHUCYTCTBYIOIIMX Ha 3aceJaHUMd UICHOB YUYEHOrO0 COBETa
YupexaeHus.

I11. Boioopsi lupexropa

7. lupextop VYUpeKaeHUs HU30UpacTCs KOJUIEKTHBOM YUPEXKICHHS W3 YHCTIA
KaHIUAATyp, PEKOMEHJOBAHHBIX K BBIJBIDKCHHIO YYEHBIM COBETOM YUpEXKACHUS, U (UJIH)
orneneHueM (Oropo otaeneHusi) Poccuiickod akaaeMuu HaykK, W (WIM) TPyNIOW YIEHOB
Poccuiickoii akagemnn Hayk (He meHee 2), u (winm) npesuguymom Coseta npu [Ipesuaente
Poccutickoit ®@enepanun mo Hayke W oOpaszoBaHuio, M (uau) denepaibHbIM areHTCTBOM
HAay4YHBIX OpPraHU3alliii, B YCTAHOBJIEHHOM IOPSJIKE, COIJIACOBAHHBIX C MPE3UTUYMOM
Poccuiickoil akageMun Hayk, 0JJOOPEHHBIX KOMHCCHEN MO KaApoBbIM BompocaM CoBeTa mpu
[Ipesunente Poccuiickoit ®enepanmu 10 Hayke W 00pa3oBaHUI0O M YTBEP)KICHHBIX
ATEHTCTBOM.

8. B mpoueype BBIOOPOB yUaCTBYIOT HE MEHEE JIBYX KAH/HIATOB.

9. Beibopsl Jlupekropa YupexaeHus MPOBOIATCS B CPOK, He MNpeBbImarormii 30
KaJICHJIAPHBIX JTHEUW CO JHS YTBEpPKIAEHUS ATEHTCTBOM KaHIUAATyp Ha JOJKHOCThH upekropa
VYupexxnenus. [lata mnpoBeneHHs BBHIOOPOB YTBEPHKIAETCSl pEIICHHEM YUYEHOro COBETa
YupexaeHus.

10. Jlns mposenenust BbIOOpoB JlupekTopa YUpeskaeHus B CPOK He Tmo3aHee yeM 3a 10
KaJICHJApHBIX THEH 10 MaThl MPOBEACHUS BHIOOPOB YUEHBIN COBET YupexkaeHus GopMupyer
n30UpaTeNbHYI0 KOMHCCHIO W3 4YHclia paOOTHHUKOB YupexjaeHus B cocTtaBe He Ooiee 10
YeJIOBEK, Ha3HAuaeT NpeJiceaaTelis U ceKpeTaps U30upaTeIbHOW KOMUCCHU.

11.Otnen xampoB YupekICHHS NPEACTABISIET B H30HPATENbHYI0 KOMHCCHIO HE
Mo3/Hee, YeM 3a IMSATh KaJCHIAPHBIX JHEH A0 aThl MPOBEICHUS BHIOOPOB CIIUCOK PAaOOTHUKOB
VYupexxaeHusi, BKIOYAOMUNA B ceOs BceX pPaOOTHUKOB, C KOTOPBIMHU YUpeKICHUEM
3aKJIIOUYEHBI TPYAOBBIE JOTOBOPHI (Jajiee - CHUCOK PAOOTHUKOB), U YTOYHEHHBIA CIHUCOK
pabOTHUKOB Ha AaTy MPOBEJIEHUS BEIOOPOB.

12. O nare, BpeMeHH W MecCTe MpPOBEICHHS BBIOOPOB H3OHpaTENbHAS KOMHCCHUS
OINOBEIIAET KOJUIEKTUB YUpEXKACHHUsS HE MO3JHEE YeM 3a IATh KaJEHAApPHBIX JHEW 10 JaThl
NPOBEJICHUSI BBHIOOPOB IMyTEM pa3MEUIeHHUs] IEeYaTHbIX MaTepualioB Ha HH(OPMALMOHHBIX
CTEHJAaX YUpEeXKJIEHHUS, YBEAOMJICHUS PYKOBOAUTENEH CTPYKTYpPHBIX MOJpa3JesIeHHUI,
pa3MenieHus: OOBABICHUM Ha OQPUIMAIBHOM caiiTe YupexIeHus B HH(DOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHEeT».

13. B nmenp BbIOOpPOB B YUpeXIEHHH MOXET TPHCYTCTBOBATh B KadecCTBE
HaOIr01aTeNs MPeCTaBUTENb (IIPEJACTaBUTENN) ATEHTCTBA.

14. B nenb BbIOOPOB M30UpaTeNbHas KOMHCCHS TPOBOJUT PETHCTPALIUIO YIACTHUKOB
rOJIOCOBAHMS HAa OCHOBE CHHCKa pabOTHUKOB MO MPEIBSIBICHUM MMM JOKYMEHTA,
YAOCTOBEPSAIOUIETO JTUYHOCTb.

15. Tlpu peructpaiuu y4acTHUKY TOJOCOBAHUS N30MPATEILHON KOMUCCUEH BBIIACTCS
TI0JT POCITHCH B CITUCKE pAaOOTHUKOB M30UpATEIbHBIN OFOJUIETEHB (J1ajiee - OI0JIICTCHb ).

16. O6pas3err GroyuteTens npuBeeH B mpunokeHnd Ne 1 k Hactosemy ITonoskeHuro.

17. BronseTeHn M3rOTaBIMBAIOTCS 10 PACIOPSKEHHUIO TpeaceaaTeNs u30HpaTenbHOi
KOMHUCCUU HE TO3[HEe, YeM 3a MiATh KaJeHJApHBIX JTHEH A0 JaThl MPOBEACHUSI BHIOOPOB
Jlupekropa YupexacHusl.

18.Yucno u3roTOBIECHHBIX OIOJUIETEHEH OJKHO OBITh PaBHBIM YHCITy PabOTHHUKOB
Vupexnaenus. B mpaBoM BepxHeM yriy OIOJUIETEHsSI CTaBATCS MOAMHCH Mpeacenareis |



ceKpeTaps U30UpaTebHOW KOMUCCUH, KOTOPBIE 3aBEPSIOTCS MEUAThI0 Y UPEKICHHUSI.

19. Ilpu nojcueTe roJ0COB YUUTHIBAIOTCS TOJIBKO 3aBEPEHHBIE HAUIEKAIINM 00pa3oM
oromnerenu. HezaBepeHHbIe 010IETEHU TIPU MOACUETE TOJIOCOB HE YUUTHIBAOTCS.

20. B eHp BBIOOPOB KaHIUIATaM Ha JIOJDKHOCTH JIMpPEKTOpa IMPeaoCTaBIsSeTCs IPABO
U3JI0)KUTh OCHOBHBIC ITOJIOKEHUS MIPOTPAMMBI Pa3BUTHS Y UPEKIACHHUS U OTBETUTH HA BOTIPOCHI
PabOTHUKOB YUpeKIeHUSI.

21. Bei6opsr Jlupektopa YUupeskIeHUS TPOBOASTCS TAHHBIM TOJIOCOBAHHEM.

22. Kangunarypa Jlupekropa cuutaetcsi i30paHHON KOJUIEKTHBOM Y UPEIKICHUS, €CITH
3a Hee MPOrojocoBajo OOJBIIMHCTBO YYaCTBYIOIIUMX B TOJIOCOBAHMHM pPAaOOTHUKOB
VYupexaeHusi, MpU YCIOBUM Yy4YacTUSI B TOJIOCOBAHMHM OoJiee TOJOBHHBI PaOOTHHUKOB
YupexaeHus.

B cnyuwae ecnu nBa wim OoJjiee KaHAUAATOB HaOpaid paBHOE HAWOOJIBIIEE YHCIIO
rOJIOCOB, MPOBOJIUTCA BTOPOM Typ TOJIOCOBaHMS, B KOTOPOM YYacTBYIOT YKa3aHHbIC
KaHauaaTel. Bo BTOpoM Type M30paHHBIM CUMTAETCS KaHIUAAT, 32 KOTOPOTO MPOrojoCcoBajo
OOJBIIMHCTBO YYACTBYIOIIUX B TOJOCOBAaHUU PAOOTHUKOB Y UPEKICHUS.

B cnyuae ecnu BeIOOpH JlupexkTopa YupexaeHus NpU3HAHBI HECOCTOSBIIUMHUCS,
MIPOBOJISTCS MMOBTOPHBIE BHIOOPHI J{MpeKkTopa B MOPSAKE, YCTAHOBIEHHOM 3aKOHOIaTEIhCTBOM
Poccuiickoit @enepanuu U YCcTaBoM Y UpexkICHUs.

23. TonocoBaHue IMPOBOIUTCS IIYTEM 3aIOHEHUs paOOTHHKOM OrojieTeHs. Kaskmpiii
pabOTHUK TOJIOCYET JIMYHO.

24. BronnereHb 3aloONHAETCS B CIEHHAJIBHO O00OpYHAOBaHHOW KabuHe (HMHOM
CHeIuaNtbHO 000PYJOBAaHHOM MECTE WJIM KOMHATE JUISl TAWHOTO TOJI0COBAHU).

25. TonocoBanne MPOBOAUTCA IIyTEM MPOCTABIEHHS pPaOOTHUKOM B OIOJUIETEHE
T000T0 3HAaKa B IMYCTOM KBajpaTe HAMpoTHB (aMUIIMK OJHOTO KaHAHWAATa, 32 KOTOPOTO OH
roJoCyeT.

26. 3amnoiHeHHBII OroJIeTeHb paboTHUK OITyCKaeT B oTeyaTaHHBINI
(orIIOMOMPOBAHHBIN) SIIUK I TOJIOCOBAHMS.

27. HenelCTBUTENBHBIMU CYMTAIOTCH OIOJUIETEHH, KOTOPHIE HE COIEPKAT OTMETKH B
KBaJIpaTe HAMpPOTUB (haMUIIUU OJIHOTO KaHIWJaTa, 3a KOTOPOTO TOJOCYeT paOOTHUK, WIU B
KOTOPBIX 3HAK (3HAKW) MPOCTABJICH (TPOCTABIEHBI) OOJIEe YeM B OJJHOM KBajIpaTe.

28. Eciu pabOTHHK CUMTAET, YTO MPH 3aM0IHEHHH OFOJUIETEHS COBEPINUII OMIMOKY, OH
BIIpaBe OOpaTUTHCA K TPEACENaTesito M30MpaTebHOM KOMHUCCHU C MPOCHOOI BBIAATH €My
HOBBII OOJUIETEHb B3aMeH ucropueHHoro. [Ipencenarens n3OupaTeibHONM KOMUCCUU BBIIAET
pabOTHUKY TOJT POCITUCH B CIIUCKE PAOOTHUKOB HOBBIN OIOJIIETEHB, IETAET COOTBETCTBYIOIIYIO
OTMETKY B CITMUCKE paOOTHUKOB HAIPOTHUB (PaMIIIUK JAaHHOTO pAaOOTHHKA U PACTICHIBACTCS.

29. HoBblli  OrOJIETEHb  3aBepseTcs MOANMCHIO  IMpeAcenarelis W CceKperaps
n30MpaTeNbHON KOMUCCHH, KOTOPBIE CKPETUIAIOTCS MeUaThio Y UpeskICHUS.

30. Ha ucnopueHHOM OroJuIeTEHE Tpeceaarellb M30UpaTeIbHON KOMHCCHH JIENacT
COOTBETCTBYIOUIYIO 3aIllUCh, KOTOpasl 3aBepsieTcsl MOAMHUCHIO Mpelcedaresis U CeKperaps
n30UpaTeNbHON KOMUCCHH.

IV. Moacuer rosiocon
31. ITogcyer TOIOCOB IMMOCTAE OKOHYAHMS TOJIOCOBAHMS OCYIIECTBISIETCS UJIEHAMH
n3buparensHOl Komuccuu. [Ipu mojacueTe ronocoB MOXKET MPUCYTCTBOBATh KaHIUIAT UK €T0
JIOBEPEHHOE JIUIIO, a TaKXKe MpeACTaBUTENb (IpeACcTaBUTENN) ATEHTCTBA.
32. Pe3yabTaThl 1OJCYETa TOJIOCOB OGOPMIISIOTCS B BHJE IPOTOKOJIA M30HpaTEIbHOM
KOMHUCCHH, KOTOPBIN TOHKEH COIePkKaTh CIACAYIOIINE CBEICHUS:



- MECTO MPOBEIEHUS BEIOOPOB;

- IaTy rOJIOCOBAHMS;

- oOmee 4uciao paOOTHUKOB, BHECEHHBIX B CIHCOK paOOTHUKOB, YHCIO
3apEerUCTPUPOBAHHBIX YUACTHUKOB TOJIOCOBAHUSI, 00IIEEe YHUCIO U30UpaTEeIbHBIX OIOJUICTEHEH,
yucino OroJuieTeHed, BBIJAHHBIX YYAaCTHUKAM TOJIOCOBAHMS, YHCIO JCHCTBUTEIBHBIX
OroyieTeHel, Yucio HeACMCTBUTENbHBIX OIOJIJIETeHEH, Yncio OrIieTeHel, BhIIaHHBIX B3aMEH
UCIIOPYEHHBIX, YUCIO TOJIOCOB YYAaCTHUKOB TIOJIOCOBAHMS, IOJAAHHBIX 3a KaXIOr0 U3
KaHIUJAaTOB, BKIIIOUEHHBIX B JCHCTBUTENbHBbIE OroiuieTeHH; GaMWINKM U WHUIUAIBI
npeceaaTens, CEKpeTapsi U BCeX 4WICHOB H30MpPaTeIbHOM KOMUCCUU;

- 1aTy U BpeMs NOJANKUCAHUS TPOTOKOIA.

33. TIpoTokos M30MpaTeIbHON KOMUCCHH C PE3yJIbTaTaMU TOJIOCOBAHUS 3aIlOIHSIETCS
cekpeTapeM H30MpaTeIbHON KOMHCCHHM W TOJIHUCHIBAETCS BCEMH UJICHAMH H30HMpaTeNbHOU
KOMUCCHH C MPOCTABJICHUEM JIaThl U BPEMEHU (4aca, MUHYTHI) €ro MOAMMCAHMUS.

34. Ocobble MHECHUS YICHOB W30MpATEIBHOM KOMUCCHH, [P WX HAJIHYUH,
NPHOOIIAIOTCS K IPOTOKOJY M30MpaTEIbHOM KOMUCCUU KaK €r0 HEOThEMJIEMAsl YacTh.

35. Pemrenre KoJUIEKTHBA YUpeKICHHS O BbIOOpax Jlupekropa YupexIcHHs Ha
OCHOBAaHHUU TMPOTOKOJA HU30UpATENbHON KOMUCCHU OQGOpPMIISIETCS TMPOTOKOJIOM B JABYX
AK3EMILIAPaX, KOTOPbIN YTBEpKAaeTcs MpeiceiaTeieM Y YeHOTO COBETa Y UpexkACHHUS.

OnuH 5K3eMIUISIp NPOTOKOJIa B TEUEHUE IMATH KaJICHJApHBIX JHEH cO JHS MpOBEIEHUS
BBIOOPOB HaIpaBJsieTcsl B ATEHTCTBO.

36. Ilocie HampaBieHHs MPOTOKOJIA B ATEHTCTBO pElICeHHE KOUICKTHBA Y UPExkKICHHS
o BeIOOpax JlupekTopa YupexiaeHus myOquKyeTcss Ha OQUIUATBHOM CailTe YUpexicHUs B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOU ceTu «HTepHeT».

37. JlokyMmeHTamus H30HpaTelbHON KOMHCCHH, BKJIIOYas MPOTOKOJ HM30HpaTeIbHON
KOMHUCCHH, SK3EMIUISp MPOTOKOJA, O(QOPMIISIONIETO pelIeHHe KOJUIEKTHBA YUpEeKICHUS,
OIOJIJIETEHH, CIHCOK PpAa0OTHUKOB IEpeAaroTcsl IpejacenaTesieM H30MpaTebHOM KOMHUCCUU
YUYEHOMY CEKpeTapro YupexaeHus. YKa3aHHass JOKyMEHTalus M OJUIETEHH MOAJekaT
nepefaye Mo aKTy Ha XpaHEHHWE B apXUB YUPEXKACHUS M XpPAaHCHHIO B TEUEHHE CPOKa,
YCTaHOBJICHHOT'0 3aKOHOAATeIbcTBOM Poccuiickoit Denepanuu.



[Tpunoxenue Ne 1

K Ionoxenuto

0 BbIOOpaxX pyKOBOJUTENSI HAYYHON OpraHU3aIHH,
oABEOMCTBEHHON DeiepanbHOMY areHTCTBY
HAYYHBIX OpraHU3alui

Obpasey uzdoupamenvpHozo OIemens

(Tmoamuch) (®UO mpencenarens
M30MpaTETFHON KOMUCCHH)

(moamnuce) (®UO cexperaps
u30HupaTeabHO KOMUCCHN)

N3BUPATEJILHBIN BIOJJIETEHD
JUIsL TAWHOTO I'OJIOCOBAHUS

o BeIOOpam Jlupekropa

(HanMeHOBaHHE Y UPEIKICHIS)

JlaTa BEIOOPOB « » 201 .

1. UsanoB Ban UBaHoBuY

2. Ilerpos Iletp [TerpoBuu

Pa3bscHeHne nopsaKa 3anoHeHUs! OIOJIICTeHS:
[IpocraBbTe 110001 3HAK B KBajipaTe HAIIPOTUB (DaMUIIMK OAHOTO KaHJU/aTa, 3a
KoToporo Bl rosocyere.



